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September 5, 2008 
 
 
WEST VIRGINIA BULLETIN NO: WV360-8-18 
  
SUBJECT:  PER – Annual Fire and Safety Inspection 
  
Purpose: 
 

The purpose of this bulletin is to remind all offices of the need to conduct the annual 
fire and safety inspection. 

  
Expiration Date: This bulletin expires after action has been completed. 
 
 

ACTION REQUESTED BY:  October 17, 2008 
        October 24, 2008 

 
Supervisors in all offices are to conduct an annual fire and safety inspection and complete the 
attached form (SCS-PER-503, Fire and Safety Inspection Report) for all facilities and equipment 
for which they are responsible. 
 
The inspection and report should be completed during the National Fire Prevention Week which 
is October 6-10, 2008.  Local fire chiefs are usually willing to assist in the inspection and/or 
answer questions that may arise. 
 
Submit the original and one copy of the report to your ASTC-FO by October 17, 2008.  The 
ASTC-FO is to forward the original to Charlotte Elliott-Friend at the State Office for review  
(and follow-up if necessary) by October 24, 2008.  The report should contain a brief narrative 
summary of the results achieved and any actions pending. 
 
If you have any questions, please contact Charlotte at 304-284-4247. 
 
 
          /s/ 
 
KEVIN WICKEY 
State Conservationist 
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